
RFP/RFQ for 2017 Professionals

Notice of Request for Proposals and Qualifications for Professional Service Contracts

Please take notice that the Governing Body of the City of Burlington, the City of Burlington Land Use
Board and the City of Burlington Historic Preservation Commission are Requesting Proposals and
Qualifications for Professional Services as listed below for the term of January 1, 2017 through
December 31, 2017. 

Accepting RFP/RFQ’s for the following:

Governing Body of the City of Burlington
Solicitor/Municipal Attorney

Engineering Services
Special Self Insurance Litigation Attorney

Risk Management Consultant
Municipal Auditor

Bond Counsel
Third Party Claims Administrator

Redevelopment Counsel
Workers’ Compensation Special Counsel

Tax Foreclosure Bankruptcy Attorney
Alternate Public Defender (Shared Court w/Burlington Twp.) 

Prosecutor (Shared Court w/Burlington Twp.) 

City of Burlington Land Use Board
Land Use Board Solicitor/Attorney
Land Use Board Engineer/Planner 

City of Burlington Historic Preservation Commission
Historic Preservation Commission Professional Consultant

Descriptive Requests for Proposals and Qualifications for all of the above Professional Services setting
forth the scope of services sought and any proposal requirements may be obtained from the City of
Burlington website www.burlingtonnj.us or by contacting Cindy Crivaro, the Municipal Clerk located
at 525 High Street, Burlington, NJ 08016.  Any questions should be directed to Robin Snodgrass,
Management Assistant at (609) 386-0200 ext.110. 

Proposals will be evaluated in the manner and on the basis of most advantageous, price and other
factors considered, in accordance with criteria set forth in the Request for Proposals. 

Proposals for each of the above Professional Services sought are to be submitted separately.  All
proposals are to be submitted in sealed envelopes specifying the Profess ional Services for which
the proposal is to be submitted by 10:00 AM on Tuesday, November 29, 2016 to: Cindy Crivaro,
Municipal Clerk, City of Burlington, 525 High Street, Burlington, New Jersey 08016.

All proposals will be unsealed and opened on Tuesday, November 29, 2016, at 10:00 AM in the City
of Burlington Council Chamber located at 525 High Street, Burlington, NJ which opening shall be
opened to the public. 
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All RFP/RFQ’s are being solicited through a fair and open process in accordance with N.J.S.A.
19:44A:20.5 et seq.

I. PROPOSAL CONTENTS

Proposals should include the following minimum information:
1. Existing positions or contracts with the municipality.
2. The proposed supervisory and proposed personnel intended to be used to provide the

services required by the scope of work and general manner in which personnel will be used
to address the Scope of Work.

3. The experience and qualifications of the firm and/or key personnel in each of the areas
specified in the scope of work.  This should include experience in representing
municipalities or similar agencies in such areas as well as general experience in serving in
positions similar to the one being sought.

4. Experience with and knowledge and familiarity of the Municipality and the subject matters
of the Scope of Work as they relate to the Municipality.

5. Resources available the firm/candidates and ability to perform the scope of work in a
timely, efficient and professional manner without the need to out source.

6. Availability to accommodate required meetings.
7. Other factors shown to be beneficial to the municipality.
8. Compensation Proposal.  As it is difficult to estimate the total number of hours that will be

required to perform the scope of work and in order for fair comparison, candidates are to
provide the following information concerning compensation and cost:
a. The hourly rate or flat rate to be charged with respect to each area of service within the

Scope of Work. If a different rate or fee will be charged dependent upon level of
experience or standing, such as partner, associate, etc., such should be specified. The
flat rate to be charged should be broken down with respect to each area of service
within the Scope of Work. 

b. In the event the rates and fees will vary over the course of the anticipated contract, the
proposed rates/fees should be reflected as applicable to each relevant time period.

c. The items of costs to be charged such as telephone, copy, facsimile, postage and
delivery charges together with the manner and/or rates to be charged.

9. Copy of New Jersey Business Registration Certificate. All firms (and their subcontractors)
competing for Municipal contracts must provide a copy of their Business Registration
Certificate at the time the proposal is submitted.

10. Submit: eleven (11) complete copies of each for Land Use Board Solicitor/Attorney, Land
Use Board Engineer and Land Use Planner; ten (10) complete copies for Historic
Preservation Commission Professional Consultant; (3) complete copies for all others.

II. INSURANCE 

Prior to the commencement of a contract, the successful proposal will be required to furnish a copy of
their professional liability insurance certificate evidencing valid insurance coverage. Insurance
coverage should be in place at the start of the contract term and must be maintained continuously for
the duration of the contract. Any lapses in insurance coverage must be reported to the City
immediately.
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III. AFFIRMATIVE ACTION 

P.L. 1975, C. 127 (N.J.A.C. 17:27) Mandatory Affirmative Action Language for Procurement,
Professional and Service Contracts; during the performance of this contract, the contractor agrees as
follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status,
sex, affectional or sexual orientation.  The contractor will take affirmative action to ensure that such
applicants are recruited and employed, and that employees are treated during employment, without
regard to their age, race, creed, color, national origin, ancestry, marital status, sex, affectional or sexual
orientation.  Such action shall include, but not be limited to the following:  employment, upgrading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or
other forms of compensation; and selection for training, including apprenticeship.  The contractor
agrees to post in conspicuous places, available to employees and applicants for employment, notices to
be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.
 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, sex, affectional or sexual orientation.
 
The contractor or subcontractor, where applicable, will send to each labor union or representative or
workers with which it has a collective bargaining agreement or other contract or understanding, a
notice, to be provided by the agency contracting officer advising the labor union or workers'
representative of the contractor's commitments under this act and shall post copies of the notice in
conspicuous places available to employees and applicants for employment.
 
The contractor or subcontractor, where applicable, agrees to comply with the regulations promulgated
by the Treasurer pursuant to P.L. 1975, c. 127, as amended and supplemented from time to time and
the Americans with Disabilities Act.
 
The contractor or subcontractor agrees to attempt in good faith to employ minority and female workers
consistent with the applicable county employment goals prescribed by N.J.A.C. 17:27-5.2 promulgated
by the Treasurer pursuant to P.L. 1975, c. 127, as amended and supplemented from time to time or in
accordance with a binding determination of the applicable county employment goals determined by the
Affirmative Action Office pursuant to N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to
P.L. 1975, c. 127, as amended and supplemented from time to time.  The contractor or subcontractor
agrees to inform in writing appropriate recruitment agencies in the area, including employment
agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on the
basis of age, creed, color, national origin, ancestry, marital status, sex, affectional or sexual
orientation, and that it will discontinue the use of any recruitment agency which engages in direct or
indirect discriminatory practices.
 
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure
that all personnel testing conforms with the principles of job-related testing, as established by the
statutes and court decisions of the State of New Jersey and as established by applicable Federal law
and applicable Federal court decisions.
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The contractor or subcontractor agrees to review all procedures relating to transfer, upgrading,
downgrading and layoff to ensure that all such actions are taken without regard to age, creed, color,
national origin, ancestry, marital status, sex, affectional or sexual orientation, and conform with the
applicable employment goals, consistent with the statutes and court decisions of the State of New
Jersey, and applicable Federal law and applicable Federal court decisions.
 
The contractor and its subcontractors shall furnish such reports or other documents to the Affirmative
Action Office as may be requested by the office from time to time in order to carry out the purposes of
these regulations, and public agencies shall furnish such information as may be requested by the
Affirmative Action Office for conducting a compliance investigation pursuant to Subchapter 10 of the
Administrative Code (NJAC 17:27).

The contractor has attached a copy of their current “Certificate of Employee Information Report” to
this Agreement; or contractor agrees to complete the Affirmative Action Employee Information
Report, form AA-302 and forward same to the Affirmative Action Office within thirty (30) days of the
date of this Agreement.

IV. EVALUATION CRITERIA for RFP/RFQ’s

1. Use of personnel and approach to scope of work
2. Experience, qualifications and reputation in relation to areas within the Scope of Work
3. Experience with and knowledge and familiarity of the Municipality and the subject matters

of the Scope of Work as they relate to the Municipality
4. Resources available within the firm and their ability to perform the scope of work in a

timely, efficient and professional manner without the need to out source.
5. Availability to accommodate required meetings.
6. Other factors shown by the candidates to be beneficial to the Municipality or which the

Municipality determines to be relevant.
7. Overall advantages of the candidates considering all factors as a whole.
8. Compensation Proposal.   

V. SOLICITOR / MUNICIPAL ATTORNEY (3 copies)

REVIEW AND AWARD Proposals will be evaluated by the Mayor of the City Burlington in
accordance with the criteria set forth in this Request for Proposals and Qualifications.  Award will be
based upon selection, appointment and recommendation of and by the Mayor with the advice and
consent of the Common Council of the City of Burlington to be provided by resolution of the Common
Council adopted at a public meeting of the Common Council.
SCOPE OF WORK The successful candidates will be expected to provide legal services in the
following areas in an efficient, timely and professional manner with minimal to no outsourcing:

1. General Solicitor Services to include, but not necessarily limited to attendance at weekly
meetings of the Common Council; preparation of resolutions and ordinances; providing
legal advice to Common Council, the Mayor, Administration and various departments of
the City of Burlington; the negotiation, review and drafting of contracts and addressing the
day to day legal issues confronting the municipality.  Such services shall further include:
a. Handling all matter relating to real estate and UDAG transaction engaged in by the

municipality;
b. Representing the municipality in bankruptcy matters with relation to creditors of the

municipality; and
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c. Providing legal services to the municipality in relation to matters relating to
condemnation, eminent domain, COAH compliance and code enforcement.

2. Legal Services in relation to local redevelopment inclusive of, but not limited to legal
services in relation to the designation and establishment of areas in need of redevelopment;
approval of redevelopment plans; negotiation and drafting of redevelopment agreements,
pilot programs and other related agreements and documents; pursuit of eminent domain.

3. Litigation inclusive of representing the municipality in all matters of litigation as assigned
by the municipality and with the exception of workers compensation, general litigation
encompassed within the municipalities self insurance fund such as personal injury and
litigation and Alcoholic Beverage Control matters

4. Labor and Employment inclusive of, but not limited to, providing the municipality with
legal advice and representation in all matters of public employment including contract
negotiations; civil service matters and proceedings; union grievances and arbitrations;
policies and procedure establishment, review and compliance; employment litigation and
employee disciplinary proceedings.

VI. ENGINEER, WATER SEWER & OTHER (3 copies)

REVIEW AND AWARD Proposals to act as the City Engineer and Special Project Engineers will  be
evaluated by the Mayor of the City Burlington in accordance with the criteria set forth in this Request
for Proposals and Qualifications.  Award will be based upon selection, appointment and
recommendation of and by the Mayor with the advice and consent of the Common Council of the City
of Burlington to be provided by resolution of the Common Council adopted at a public meeting of the
Common Council.
SCOPE OF WORK These services shall be under the supervision of a professional engineer, licensed
in the State of New Jersey. Although not mandatory, it is preferable that the engineer possess a
Municipal Engineer’s Certificate. The general duties include the following: Perform administrative
and professional engineering work in the investigation, design, construction and maintenance of water,
sewer and other projects, (hereafter referred to as Engineer) as authorized. Supervise or perform such
surveys of either a topographical, property line or construction nature as may be required. Prepare such
plans, sketches, and blueprints as may be required. Maintain water, sewer, tax and other maps. In
performing the duties, the Engineer will be responsible for reporting to the Mayor and Common
Council and will keep the Mayor and Common Council informed with regard to the status of pending
or proposed projects.  The Engineer will also coordinate with other departments, offices, bureaus,
boards or agencies of the City.

VII. SPECIAL SELF INSURANCE LITIGATION ATTORNEY (3 copies)

REVIEW AND AWARD Proposals will be evaluated by the Mayor of the City Burlington in
accordance with the criteria set forth in this Request for Proposals and Qualifications.  Award will be
based upon selection, appointment and recommendation of and by the Mayor with the advice and
consent of the Common Council of the City of Burlington to be provided by resolution of the Common
Council adopted at a public meeting of the Common Council.
SCOPE OF WORK The successful candidates shall be a licensed attorney in the State of New Jersey
or law firm and will expected to provide legal services in the following areas in an efficient, timely and
professional manner:
Provide legal advice and services as Self-Insured Special Counsel to the City of Burlington which will
include, but not necessarily be limited to, providing advice as to potential claims against the
municipality and handling litigations against the municipality and/or its agents falling within the 
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category and municipalities self insurance provisions such as personal injury claims, negligence and
property damage claims and other tort actions as assigned to it by the municipality.  The Self-Insured
Special Counsel shall also be required to review and monitor all tort claims notices received by the
municipality, provide advice in relation to same and, were requested, assist in the investigation of such
claims.

VIII. RISK MANAGEMENT CONSULTANT (3 copies)

REVIEW AND AWARD Proposals will be evaluated by the Mayor of the City Burlington in
accordance with the criteria set forth in this Request for Proposals and Qualifications.  Award will be
based upon selection, appointment and recommendation of and by the Mayor with the advice and
consent of the Common Council of the City of Burlington to be provided by resolution of the Common
Council adopted at a public meeting of the Common Council.
SCOPE OF WORK The successful candidates will be expected to provide services in the following
areas in an efficient, timely and professional manner:  Assist municipality in identifying its insurable
exposures and to recommend professional methods to reduce, assume or transfer the risk or loss; assist
the municipality in understanding and selecting the various coverages available from the New Jersey
Municipal Self Insurers Joint Insurance Fund; review with the municipality any additional coverages
that are available from the fund; assist municipality in the preparation of the application statements of
values and similar documents requested by the Fund; review the loss and engineering reports and assist
the Safety Committee in its loss containment objectives, assist where needed in the settlement of the
claims; other services as required by the funds bylaws.

IX. MUNICIPAL AUDITOR (3 copies)

REVIEW AND AWARD Proposals will be evaluated by the Mayor of the City Burlington in
accordance with the criteria set forth in this Request for Proposals and Qualifications.  Award will be
based upon selection, appointment and recommendation of and by the Mayor with the advice and
consent of the Common Council of the City of Burlington to be provided by resolution of the Common
Council adopted at a public meeting of the Common Council.
SCOPE OF WORK The successful candidates must be a registered municipal accountant authorized to
perform the required services by applicable law and will be expected to provide services in the
following areas in an efficient, timely and professional manner:  Perform the annual audit of the
municipality’s books, accounts and financial transactions in accordance with state law together with
such other audit related services relating thereto.

X. BOND COUNSEL (3 copies)

REVIEW AND AWARD Proposals will be evaluated by the Mayor of the City Burlington in
accordance with the criteria set forth in this Request for Proposals and Qualifications.  Award will be
based upon selection, appointment and recommendation of and by the Mayor with the advice and
consent of the Common Council of the City of Burlington to be provided by resolution of the Common
Council adopted at a public meeting of the Common Council.
SCOPE OF WORK  The Attorney should be an Attorney in good standing of the bar of the State of
New Jersey with a minimum of ten (10) years experience, concentrating in the area of public finance
and listed in the “The Bond Buyer’s Municipal Market Place” book also known as the “Red Book” as
a member concentrating in Public Finance as a Bond Counsel.  The Attorney should have knowledge
of municipal finance law and be competent and skilled in the preparation of ordinance, resolutions and 
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legal opinions as they relate to municipal financing.  The Attorney should be able to provide advice,
legal assistance, and approving legal opinions acceptable to the market in connection with the sale of
public securities.  The City reserves the right to retain Bond Counsel on an as-needed basis.

XI. THIRD PARTY CLAIMS ADMINISTRATOR (3 copies)

REVIEW AND AWARD Proposals will be evaluated by the Mayor of the City Burlington in
accordance with the criteria set forth in this Request for Proposals and Qualifications.  Award will be
based upon selection, appointment and recommendation of and by the Mayor with the advice and
consent of the Common Council of the City of Burlington to be provided by resolution of the Common
Council adopted at a public meeting of the Common Council.
SCOPE OF WORK The successful candidates will be expected to provide services in the following
areas in an efficient, timely and professional manner:  Provide advice and services, and serve as the
claims administrator in relation to such areas as Workers’ Compensation, Property Liability, General
Liability and Auto Liability insurance issues and claims filed against the municipality and/or its
agents. The Third Party Claims Administrator will be expected to perform its services in accordance
with the requirements of any regulatory authority having jurisdiction as well as any applicable State,
Federal or Local law.

XII.  REDEVELOPMENT COUNSEL (3 copies)

REVIEW AND AWARD Proposals will be evaluated by the Mayor of the City Burlington in
accordance with the criteria set forth in this Request for Proposals and Qualifications.  Award will be
based upon selection, appointment and recommendation of and by the Mayor with the advice and
consent of the Common Council of the City of Burlington to be provided by resolution of the Common
Council adopted at a public meeting of the Common Council.
SCOPE OF WORK Legal Services in relation to local redevelopment inclusive of, but not limited to
legal services in relation to the designation and establishment of areas in need of redevelopment;
approval of redevelopment plans; negotiation and drafting of redevelopment agreements, pilot
programs and other related agreements and documents; pursuit of eminent domain.

XIII. WORKERS’ COMPENSATION SPECIAL COUNSEL (3 copies)

REVIEW AND AWARD Proposals will be evaluated by the Mayor of the City Burlington in
accordance with the criteria set forth in this Request for Proposals and Qualifications.  Award will be
based upon selection, appointment and recommendation of and by the Mayor with the advice and
consent of the Common Council of the City of Burlington to be provided by resolution of the Common
Council adopted at a public meeting of the Common Council.
SCOPE OF WORK 
Represent the City in all Workers’ Compensation Claims, including handling of all Court appearances,
claim reviews and providing updates to the City’s Third Party Administrator.

XIV. TAX FORECLOSURE BANKRUPTCY ATTORNEY (3 copies)

REVIEW AND AWARD Proposals will be evaluated by the Mayor of the City Burlington in
accordance with the criteria set forth in this Request for Proposals and Qualifications.  Award will be
based upon selection, appointment and recommendation of and by the Mayor with the advice and
consent of the Common Council of the City of Burlington to be provided by resolution of the Common
Council adopted at a public meeting of the Common Council.
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SCOPE OF WORK 
Handle all of the city’s Legal Services for In-Rem Tax Foreclosures and represent the City as creditors
in all Bankruptcy Court Proceedings, upon direction of the Solicitor/Director of Law.

XV.  LAND USE BOARD SOLICITOR (11 copies)

REVIEW AND AWARD Proposals will be evaluated by the Land Use Board in accordance with the
criteria set forth in this request for proposals and qualifications.  Award will be based upon selection,
recommendation, and appointment of and by the Land Use Board.
SCOPE OF WORK The successful candidates will be expected to provide legal services in the
following areas in an efficient, timely and professional manner with minimal to no outsourcing. The
Solicitor will provide general legal services and act as the legal advisor to the Board. In furtherance of
these powers and without limitation thereto, the Solicitor shall: Act as the Solicitor and employ such
personnel as they deem necessary to carry out the duties of the Board Solicitor; advise the Board as to
the form and sufficiency of Board resolutions and other Board actions prior to their occurrence; review
and approve contracts, plans, deeds, documents and other instruments prior to the execution thereof by
or on behalf of the Board; conduct such appeals, litigation or administrative proceeding judgments
effecting any interest of the board; subject to the approval of the Board, have the power to enter into
any agreement, compromise or settlement of any litigation in which the Board is involved; render
opinions orally or in writing upon any question of law submitted to him by the Board with respect to
their official powers and duties; maintain a record all actions, suits, proceedings and matter which
relate to the Board's interest and report thereon from time to time to the Board as they may require; and 
have such other and different functions, powers and duties as may be provided by Resolution, State
statutes or administrative regulations.

XVI. LAND USE BOARD ENGINEER/ PLANNER (11 copies)

REVIEW AND AWARD Proposals will be evaluated by the Land Use Board in accordance with the
criteria set forth in this request for proposals and qualifications.  Award will be based upon selection,
recommendation, and appointment of and by the Land Use Board.
SCOPE OF WORK These services shall include engineering review services and such additional
supplemental services as may be required by the Board. The Engineer shall be a professional engineer,
licensed in the State of New Jersey, and, although not mandatory, it is preferable that the Engineer
possess a Municipal Engineer’s Certificate. The Engineer shall be the engineering advisor to the Land
Use Board of the City of Burlington. The Engineer shall, in execution of the duties, perform all
engineering services required on behalf of the Board.  In furtherance of these powers and without
limitation thereon they shall: Review all plans and documents received by the Board for their action
and make specific recommendations concerning said matters; they shall advise the Board as to the
form and sufficiency of all plans, plats, and details submitted to the Board for their review and
approval prior to their approval; recommend to the Board practices, procedures, rules and regulations
which the Board Engineer deems advisable to enact to insure that proper engineering standards are
followed in all matters to which the Board is asked to give its approval. Study, recommend and devise
plans and materials which the Board desires to further aid the Board in making specific
recommendations to the Mayor and Council for changes in ordinances in existence within the City.
Make recommendations and suggestions with regard to engineering matters relating to the Master
Plan, Zoning Ordinance, Site Plan Review Ordinance, and any other ordinance within the Board's
jurisdiction which the Engineer, pursuant to a request, deems advisable. Perform such other duties as
the Board shall by motion or Resolution require, including matters requiring the services of a Certified
Landscape Architect and Professional Planner including the following:
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1. Serve as technical planning advisor to the Land Use Board, conducting such studies as
requested. 

2. Review and receipt of all land use development plans within the City. The planner shall check
such plans for conformity to sound planning/zoning principals, recommend redesign of
proposed development plans as may be appropriate and conduct such studies in order to
integrate the proposed development with the overall plans of the township, 

3. Receipt of plans of proposed development within the township and come along with
appropriate Land Use Board Engineer, review site plans for site design and coordination of
surrounding properties and other development applications and make appropriate
recommendations for changes or redesign of development plans. 

4. Study and analyze matters such as but not limited to transportation, land use, natural and
human resources, housing and capital improvements and prepare and submit findings and
recommendations to the Land Use Board as may be directed. 

5. Recommend and assist in the writing of amendments to Zoning Ordinances, subdivision
Ordinances township master plan and other development, conservation, and planning
regulations and Ordinances. 

6. Establish and maintenance of records, files, maps and charts. 

7. The performance of such other duties as may be required by state statute, City Ordinances, or
administrative rules and regulations. 

XVII. HISTORIC PRESERVATION COMMISSION PROFESSIONAL CONSULTANT 
(10 copies)

REVIEW AND AWARD Proposals will be evaluated by the Historic Commission of the City
Burlington in accordance with the criteria set forth in this Request for Proposals and Qualifications. 
Award will be based upon selection, recommendation, and appointment of and by the Historic
Preservation Commission. 
SCOPE OF WORK The Historic Commission Professional Consultant shall provide services to the
Historic Commission, including: The review of plans and documents received by the Commission;
advise the Commission as to the form and sufficiency of such plans and documents; and make specific
recommendations concerning said matters.  

XVIII.  Alternate Public Defender (contract amount per Court Appearance) (3 copies)

1. The defense of crimes and offenses cognizable before the Municipal Court of the City
including, but not limited to, violations of Title 39, 23, 2A, 2C, and ordinances of the City of
Burlington

2. Knowledge and understanding of laws and ordinances and case law interpreting same as set
forth above

3. Experience in Municipal Court defense including trials/motions, appeals, including knowledge
and understanding of Court Rules and other related procedural matters in the prosecution of
cases
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4. Ability to perform such other duties as State statute, township ordinances or administrative
rules and regulations may provide.

     5. The City of Burlington has a Shared Municipal Court with the Township of Burlington.  As
such Alternate Public Defender shall be required to handle both City and Township case loads
as the Shared Court Schedule dictates.

XIX.  Prosecutor (contract amount per Court Appearance) (3 copies)

1. Prosecution of all crimes and offenses cognizable before the Municipal Court of the City
including but not limited to violations of Title 39, 23, 2A, 2C and ordinances of the City of
Burlington.

2. Meetings with local law enforcement officers of City of Burlington to advise them of
procedures and practices to bring about the proper enforcement of the laws operative within the
City of Burlington

3. Ability to advise Mayor and City Council on procedures and practices designated to bring
about proper enforcement of the laws within the City of Burlington

4. Knowledge and understanding of laws and ordinances and case law interpreting same as set
forth above

5. Experience in Municipal Court litigation including trials/motions, appeals, including
knowledge and understanding of Court Rules and other related procedural matters in the
prosecution of cases

6. Ability to perform such other duties as state statute, city ordinances, or administrative rules and
regulations may provide

      7. The City of Burlington has a Shared Municipal Court with the Township of Burlington.  As
such the Prosecutor shall be required to handle both City and Township case loads as the
Shared Court Schedule dictates.

XX.  CONSTRUCTION INSPECTION ENGINEER (3 copies)
REVIEW AND AWARD  Proposals to act as the City Construction Inspection Engineer will be

evaluated by the Mayor of the City Burlington in accordance with the criteria set forth in this Request

for Proposals and Qualifications.  Although not mandatory, it is preferable that the engineer possess a

Municipal Engineer’s Certificate.   Award will be based upon selection, appointment and

recommendation of and by the Mayor with the advice and consent of the Common Council of the City

of Burlington to be provided by resolution of the Common Council adopted at a public meeting of the

Common Council.

SCOPE OF WORK  These services shall be under the supervision of a professional engineer, licensed

in the State of New Jersey.  The general duties include the following:  all tasks necessary for

successful completion of assigned project(s), including but not limited to checking the work of

contractors against the plans and specifications, including earthwork, drainage, paving, bridge and

work zone traffic control, keeping of daily field diaries, measuring the work completed for progress

payments, processing of contractor payment request and change orders, coordination of testing of

project materials when required, certifications of material quality, other documentation to show

observance with other Federal, State, and Local requirements in the contract.  The Construction

Inspection Engineer will also coordinate with other departments, offices, bureaus, boards or agencies

of the City.
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